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NAVRESREDCOVM DLANT | NSTRUCTI ON 5420. 2D

Subj :  NAVAL RESERVE POLI CY BOARDS
Ref : (a) COWNAVRESFORI NST 5420.5G

Encl: (1) Prescribed Format for Subm ssion of Policy Itens
to Naval Reserve Readi ness Command M d-Atl antic
( NAVRESREDCOM M DLANT) Policy Board
(2) Application format for NAVRESREDCOM M DLANT Pol i cy
Board Membership

1. Purpose. To prescribe nom nation procedures for

menber shi p on the Commander Naval Reserve Force ( COVNAVRESFOR)
Policy Board and the National Naval Reserve Policy Board
(NNRPB) and prescribe

policies and procedures for the adm nistration of the
NAVRESREDCOM M DLANT Policy Board.

2. Cancellation. NAVRESREDCOVREGSI XI NST 5420. 2C

3. Background. Reference (a) directs all Naval Reserve

Readi ness Commands to convene a Policy Board annually to
consider policy itens originating fromwithin their respective
conmmands and areas of responsibility, and recommend
appropriate policy itenms for forwarding to COWAVRESFOR Pol i cy
Boar d.

4. Policy Itens. All personnel wthin NAVRESREDCOM M DLANT
are encouraged to submt policy itens for consideration by the
NAVRESREDCOM M DLANT Policy Board, using the format in
enclosure (1). Policy itenms should be submtted by the date
specified by each Reserve Center in conjunction with the due
date specified in the annual NAVRESREDCOM M DLANT noti ce.
Policy itens are new initiatives which contribute to increased
readi ness of the Naval Reserve and are designed to bring

i nportant matters of Naval Reserve Policy to the attention of
Reserve | eadership for resolution. The follow ng questions
shoul d be consi dered when submitting policy itens intended for
t he NNRPB.

a. |Is it good for the Naval Reserve as a whol e?
b. Does it address cost versus effectiveness?
c. Is the rationale sufficiently devel oped to convince

the Navy, the Ofice of the Secretary of Defense, and
Congress, as applicable?



d. Is it consistent with Total Force Policy?
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5. Applications for Menbership on Naval Reserve Policy Boards

a. NAVRESREDCOM M DLANT Policy Board. Menbership will be
det erm ned by Commander, NAVRESREDCOM M DLANT wi thin the
gui delines of reference (a). Applications will be forwarded
by hard copy or enmail (M DLANTNOlA@nrf.nola.navy.ml) to
NAVRESREDCOM M DLANT Deputy for M ssion Effectiveness
(DVE) (NOOR), via the chain-of -command, using the format at
encl osure (2), which applies to the NAVRESREDCOM M DLANT
Policy Board only. Due date for applications will be
publ i shed annual ly via NAVRESREDCOM M DLANT annual noti ce.

b. COWAVRESFOR Policy Board and NNRPB. Personnel
desiring menbership on the COWAVRESFOR Policy Board or the
NNRPB nust submit an application per the nom nation
requi renents prescribed in enclosure (2) of reference (a) to
NAVRESREDCOM M DLANT vi a their chai n-of -command. Applicants
shoul d indicate the board or boards for which they are
appl yi ng, and nust neet current Navy physical fitness
standards. For the COVWAVRESFOR Policy Board, applications
are due to NAVRESREDCOM M DLANT via the chain of comrmand no
| ater than 15 October. An annual call for applications for
the NNRPB is published as directed by Chief of Naval
Operations, usually in July.

6. NAVRESREDCOM M DLANT Policy Board

a. Function. The NAVRESREDCOM M DLANT Policy Board will
convene annually to review all policy itens submtted from
within its geographic area of responsibility, analyze the
i nformati on presented, consolidate simlar itens and screen
out those itens that do not warrant further consideration.
Those itens which are believed to warrant further action wll
be forwarded to Commander, NAVRESREDCOM M DLANT f or
concurrence/ non-concurrence. Items for which the Comander,
NAVRESREDCOM M DLANT gi ves concurrence will then be forwarded
to the COWAVRESFOR Policy Board.

b. Policy Item Status

(1) Itens warranti ng considerati on by COVWAVRESFOR or
NNRPBs wi || be forwarded by Commander, NAVRESREDCOM M DLANT
with the Policy Board reconmmendation for action associ ated
with each item

(2) Itens warranting action wi thin NAVRESREDCOM
M DLANT wi Il be assigned to an Echelon IV action officer for
research and action as appropriate.



(3) Itens not warranting further policy consideration
will be returned to the originator indicating what action has
been taken:
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(a) A recommendation, if appropriate, to initiate
a request for adm nistrative action, via the chain-of-conmand,
to the desi gnated agency or command.

(b) A plan for taking appropriate adm nistrative
action w thin NAVRESREDCOM M DLANT

(c) Appropriate coments indicating why further
action is not warranted.

(4) Status of all itenms will be posted on the
NAVRESREDCOM M DLANT website at conpletion of the board
process.

c. Conposition. The NAVRESREDCOM M DLANT Policy Board

will be conposed of an appropriate nunber of active and
i nactive duty
of ficer and enlisted personnel. The Chairperson will be an

inactive duty Captain. All nenbers serve at the direction of
t he

Commander, NAVRESREDCOM M DLANT. Approxi mately one-third of
t he board nmenmbership will be conprised of nenmbers fromthe
previous year’s board to lend continuity to the board.

7. Action. Reserve Center Commandi ng Officers shall:

a. Solicit policy board itenms and nenmbers from all Naval
Reserve units within their area of responsibility.

b. Convene a local Policy Board to screen policy itens
subm tted and forward a consol i dated package of policy itens
to arrive at NAVRESREDCOM M DLANT per the due date specified
in the NAVRESREDCOM M DLANT annual noti ce.

c. Review and endorse applications for Policy Board
menmber shi p.

/ s/
M B. DREW

Di stri buti on:
( NAVRESREDCOVMM DLANTI NST 5216. 1V)
List A B
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PRESCRI BED FORMAT FOR SUBM SSI ON OF POLICY I TEMS TO NAVAL
RESERVE READI NESS COVMAND M D- ATLANTI C ( NAVRESREDCOM M DLANT)

POLI CY BOARD

ORI G NATOR NUMBER: (Local Convening Authority Control Nunber)

SUBJECT:

SUBM TTED BY: (I nclude nane, rank/rating, assigned dril
site/ conmand, telephone nunber and e-mail address (if
applicable) of originator of the item.

PROBLEM DI SCUSSI ON:

RECOMVENDATI ON:

ACTI ON OFFI CER: (I nclude name, rank/rating, office code, and
t el ephone nunber of the action officer nost know edgeabl e of
the item This is to allow expeditious clarification of
obscure points concerning the purpose and intent of the
subm ssi on.

LOCAL BOARD DI SCUSSI ON

LOCAL BOARD RECOMVENDATI ON

Preparation of policy itens

Mar gi ns are one inch.
Start each item on a separate page.

Use only one side of the paper.

Use font face 12 Courier New only.
Do not nunber pages or mark encl osures/attachnments.

Submt an original of each itemand the itemon a 3 1/2

1

2

3

4. Use 8 1/2" x 11" paper.

5

6

7.

disk in M5 Wwrd format. Each issue should be in a separate



file.

8. Submission via electronic mail is preferred. Coordination
instructions will be advertised annually via NAVRESREDCOM
M DLANT noti ce.

Encl osure (1)
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APPLI CATI ON FORVAT FOR NAVAL RESERVE READI NESS COVIVAND
M D- ATLANTI C ( NAVRESREDCOM M DLANT) POLI CY BOARD MEMBERSHI P

From (Rank/Rate, Full Nanme, USN USNR/ USNR- R/ USNR( TAR),
SSN/ Desi gnator (for officers))
To: Commander, Naval Reserve Readi ness Conmand M d-Atlantic
(NOOR)
Vi a: (1) Conmmanding Officer, (Unit) ** NOTE 1
(2) Commanding O ficer, (Reserve Center) ** NOTE 1

Subj :  APPLI CATI ON FOR FY- XX (I NDI CATE THE FY) NAVRESREDCOM
M DLANT POLI CY BOARD MEMBERSHI P

1. The following required information is submtted:
a. Honme address

b. Hone and work tel ephone nunmbers and e-mail address (if
appl i cabl e)

c. Civilian enploynent/| ocation

2. Summary of active duty experience (job title/types of
conmands) :

3. Summary of Reserve assignnents (unit/location (NRA)/job
title(s)/gaining conmand):

4. Previous Policy Board experience:

5. (Any further information you deem pertinent):

SI GNATURE

** NOTE 1: A strong recommendati on fromthe Commandi ng Officer
(Unit and/or Center) is very inmportant in the consideration of
appl i cations.



Encl osure (2)



